
 

Vendor Registration Guide to access: 

 City of Woonsocket  

Bidding Opportunities 
 
 
 

 
 



 

NEVER MISS ANOTHER CITY OF WOONSOCKET’s BIDDING OPPORTUNITY AGAIN! 
  
     

   As a registered vendor you will have: 
 

 

1. Access to many local and state government agencies 
located within Rhode Island. 

2. Flexibility to respond electronically to bid opportunities 
issued by participating agencies. 

3. The ability to receive automatic email alerts, in real time, 
of newly posted solicitations and addenda. 

4. The ability to search and download documents such as 

plans, specifications, addenda, initial bid results and award 

letters. 

 

 

To register at no charge, simply go to the link below, select the "Limited Access" 

option and follow the vendor registration guide to assist you through the process.  

https://www.bidnetdirect.com/public/user-registration?purchasingGroupId=700136501 

 

https://www.bidnetdirect.com/public/user-registration?purchasingGroupId=700136501


1.  Select Package 
Select the package that makes the 
most since for your company.  

• Select Limited at no charge to 
receive automatic email 
notifications from the City of 
Woonsocket. 

• Select Group Agencies to receive 
automatic email notifications from 
all members of the RI Purchasing 
Group which includes advanced 
searching capabilities.  

• Select State & Local which includes 
all other bid opportunities in Rhode 
Island. 

• Select Federal, State & Local which 
includes Federal bid opportunities. 

2.  Select State  
• Select Rhode Island for access 

to City of Woonsocket bids. 



3.  Enter Basic Information 

4.  

 

 

• Enter first and last name. 

• Company name 

• Phone number 

• Enter email address  
  (this will be your username) 

• Enter & Confirm a Password 

• Agree to the Terms &  
Conditions by check marking 
the box. 

• Finalize the registration. 
 

 

 



4.  Activation 

 
 

 

 
• If you chose an option other  
than “Limited”,  the following  
box will appear where you can  
enter secure payment details. 
 
 
 
 

   ONCE COMPLETED 

 
• The summary of your registration  

will be displayed. 

 

• Go to your email and follow the 
instructions to verify your email and  
to complete the activation of your 
account. 

 

 



 

5.  Follow link to Activate Account 
 

• In your email click the link  

 

 

 

The following box will appear 

     

      

• Log in using your username (which is your 

email) and the password you created in Step 3 of 

this guide. 

 

 

 



The next four (4) sections will be detailed information regarding your organization.  Only fields with an  

asterisk (*) next to it are mandatory.  All other fields are optional. 

  1.  Organization Profile 

   Name, Address, Phone Number, Email, Etc. 

  2.  Contact Profile 

   Job Title 

   Data you want linked to your profile that is different from your organization’s profile. 

  3.  Category Selection (NPIG) – The National Institute of Governmental Purchasing code a  

   descriptive/numeric system used for identifying products and services.  This structure  

   is used by federal, state and local governments procurement professionals.  



6.  Category Code Selection 

 

 Search by keyword all the products and/or services that apply to your organization & then  

 select the most appropriate NIPG category code.  (you can select multiple categories)   

These codes are used in your company profile: 

 - For better product and service matching between the City and potential vendors. 

 - For automatic email notifications of matching solicitations and updates. 

 - For buyers to search & find your organization by products/services offered. 



7.  Additional Information 
This additional information is used in your company profile for buyers to search & find you based on 
the following: 

-Type of Business 

 -Business Structure 

 -Size of your organization  

 -Years in business 

 

 

 

 

 
 

 

• This is also where you can upload and 
add your W-9 form to your profile. 

 

 



8.  Confirmation 

Your vendor registration is 
now complete! 

 - Login and start looking 
 at open solicitations. 

 - Depending on your 
 registration type, 
 notifications of matching
 open solicitations will 
 start immediately. 

 

 
Need registration help?  

Contact the BidNet Direct vendor support team at 1- 800-835-4603, option 2. 


